
Interoffice Memorandum 

August 26, 2014 

7{PPROVED 
BY ORANGE COUNTY BOARD 

DE CQU.N.rt .COMMISSIONERS 

SEP 0 9 2014 kH/t85. 

TO: Mayor Teresa Jacobs 
and the,ard of County Commissioners 

FROM: f1.tn,1.i Richardson, Manager, Procurement Division 

CONTACT: li~ Schell, Senior Purchasing Agent 
Procurement Division 

SUBJECT: Approval of Amendment No.3, Contracts Y12-123A and Y12-123B, 
Temporary Labor - Clerical 

ACTION REQUESTED: 

Approval of Amendment No. 3, Contracts Y12-123A and Y12-123B, Temporary Labor
Clerical, to add an estimated amount of $240,000 to each contract for a total contract 
amount of $1,500,000 and $1,342,500 respectively. 

PROCUREMENT: 

Contracts for temporary clerical labor are used throughout the county to provide various 
clerical support positions such as administrative assistant, secretary, staff assistant, data 
entry operator, administrative support clerk and general accounting clerk. 

FUNDING: 

Authorized users issue individual delivery orders on an as needed basis for this service. 

REMARKS: 

These contracts were approved by the Board on January 10, 2012 in the estimated 
award amounts of $1,200,000 to RealTime Staffing, LLC d/b/a Top Talent Staffing and 
$1 ,050,000 to Guillaume Group, LLC d/b/a Sunrise Staffing for an initial 3-year contract 
term. The contracts were awarded on February 28, 2012. Additional funding in the 
estimated amount of $240,000 for each contract is necessary due to higher than 
projected usage and to ensure the continuity of this support. This additional funding will 
be sufficient to continue services until the contract are renewed on February 28, 2015. 
All unit prices in the basic contracts shall apply to these amendments. 
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Approval of Amendment No. 3 
Contracts Y12-123A and Y12-123B 
Temporary Labor - Clerical 

Previous amendments to these contracts are as follows: 

• Page2 

a. Amendment No. 1, Contract Y12-123A- Added $60,000 to the contract. 

b. Amendment No. 2, Contract Y12-123A- Clarified the use of background 
checks and drug screens. 

c. Amendment No. 1, Contract Y12-123B - Clarified the use of background 
checks and drug screens. 

d. Amendment No.2, contract Y12-123B -Added $52,500 to the contract. 


